
PROTOCOLFORE-HEARING

 PartiesshallapproachtheofficialoftheInstituteappointedforthepurposeandrecord
theirattendance.

 TheofficeroftheInstituteshallensurethatthereisnophysicalmovementofanyother
personintheroom fore-hearing.

 AllpartiesincludingtheirAuthorizedRepresentativestothecaseareexpectedtowear
soberattireconsistentwiththedignityoftheprofession.

 Thepartiesshouldendeavortolookintothecamera,remainattentiveandnotengagein
anyotheractivityduringtheproceedings.

 Thepartiesshalljointhee-hearingthroughtheSoftwareforvideoconferencingfacility
providedbytheInstituteintheroom earmarkedfore-hearing.

 ThepartiesortheirauthorizedrepresentativeshallspeakinEnglishlanguageonlybefore
theBoardortheCommitteeasthecasemaybe.However,thesamemayberelaxedby
thePresidingofficer,ifsorequired.

 Theparties/theirrespectiveauthorizedrepresentativesshalljointheproceedingswith
theirMiconMutemoderightfrom thebeginningandthesameshallbeUnmutedonlyby
thepartywhichisaskedtospeakbythePresidingOfficer.

 Therecording/copying/storingand/orbroadcastingbyanymeansofthehearingsand
proceedingsbeforetheBoardortheCommitteeisnotpermissible.Thepartiesshall
ensurethatthehearingsandproceedingsareneitherrecorded/storednorbroadcast,in
anymannerwhatsoever.

 Thepartiesarerequiredtostayonlinetillthehearingintheirmatterisannouncedtobe
completedbythePresidingOfficer.

 TheprocedurefollowedbytheBoardortheCommitteefordealingwithcasesbeforeit
inaphysicalmeetingshallmutatismutandisapplicableinameetingheldthroughvideo-
conferencing.
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